
 
 

APPLICATION FOR FILMING/PHOTOGRAPHY PERMIT 
 

REQUEST DATE: ______________________ 
 
PRODUCTION TITLE: _______________________________________________________     SOUND: ☐ YES    ☐  NO  
 
TYPE OF PROJECT:  ________________________________________________________________________________ 
 
FILMING SCHEDULE: 

DATE START TIME END TIME SET-UP FILM/SHOOT WRAP 
      
      
      
      
      

 
SITE INFORMATION: 
Total days on site:____________  Night Work: ☐ Yes ☐ No    Exteriors: ☐ Yes  ☐ No   Interiors: ☐ Yes  ☐ No 
 
LOCATION OF FILMING: 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

LOCATION DETAIL: (check all that apply): 
_____  Residential Properly                _____  Commercial Property _____Village Property 
_____  Public Right of Way   _____  On-Street Parking  _____Private Property 
 
Summary of Activities (attach additional pages if necessary):_____________________________________________________ 

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________ 

Scene Requirements (include special conditions/requests, equipment & props):  _____________________________________ 

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________ 

LIGHTS/GENERATORS/POWER NEEDED:  ________________________________________________________________ 

SPECIAL EFFECTS: (Pyrotechnics, open flames, smoke, laser equipment)           CONTACT FIRE DEPT 

Describe:_________________________________________________________________________________________________

_________________________________________________________________________________________________________ 

NUMBER OF PERSONNEL:     Cast/Crew ___________     Animals  ___________ 

STAGING AREA/LOCATION:  ____________________________________________________________________________ 

No. Vehicles/equipment:     Cars/Vans _____________     Trucks _____________     Catering/Other ____________ 

Applicant: Company: 

Street /Address: Tax ID# 
City/State/Zip: Street/Address: 
Telephone: City/State/Zip: 
Cell Phone: Telephone: 
Fax# Cell Phone: 
Email: Fax: 
 Email: 

 
Location Manager: Telephone:                         Cell: 
Property Owner: Contact #: 
 
 
POLICE OFFICERS REQUIRED:  YES _________NO _________ 
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FILMING	  RULES	  AND	  REGULATION	  
	  
All	  filming	  in	  the	  Village	  of	  Muttontown	  requires	  approval	  from	  the	  Clerk’s	  Office.	  	  Please	  fill	  out	  
the	  Application	  for	  Filming.	  	  Attach	  additional	  sheets,	  if	  necessary,	  to	  provide	  required	  
information.	  	  Please	  note	  that	  a	  minimum	  of	  5	  days	  advance	  notice	  is	  required	  for	  filming	  and	  that	  
production	  is	  not	  permitted	  at	  night	  unless	  special	  permission	  is	  granted.	  	  You	  will	  be	  contacted	  in	  
advance	  regarding	  your	  request	  and	  the	  necessary	  steps	  to	  secure	  your	  final	  permit.	  	  Your	  permit	  
will	  require	  a	  permit	  fee	  of	  $500	  per	  day	  and	  proof	  of	  liability	  naming	  the	  Incorporated	  Village	  of	  
Muttontown	  as	  additional	  insured.	  	  For	  additional	  information,	  please	  call	  516-‐364-‐3476	  or	  e-‐mail	  
deputyclerk@villageofmuttontown.com.	  
	  
	  

Terms	  and	  Conditions	  
	  

1. The	  initial	  application	  process	  and	  subsequent	  follow-‐up	  will	  be	  handled	  through	  the	  Clerk’s	  
Office,	  located	  at	  One	  Raz	  Tafuro	  Way,	  Muttontown,	  NY,	  11791.	  	  Telephone	  516-‐364-‐3476.	  	  
Filming	  includes	  videotaping	  and	  still	  photography.	  

2. Street	  parking	  is	  not	  permitted	  in	  the	  Village	  of	  Muttontown	  except	  with	  issuance	  of	  a	  Parking	  
Permit	  from	  the	  Muttontown	  Police	  Department.	  

3. No	  gunfire	  or	  blank	  fire,	  bullhorns	  or	  sirens	  shall	  be	  used	  without	  prior	  approval	  from	  the	  
Muttontown	  Police	  Department	  or	  applicable	  Fire	  Departments.	  

4. The	  Police	  and	  Fire	  Departments	  shall	  determine	  police	  and/or	  Fire	  personnel	  requirements,	  and	  
any	  personnel	  required	  at	  the	  location(s)	  shall	  be	  at	  the	  permittee’s	  expense.	  

5. Village	  Hall	  and	  the	  Muttontown	  Police	  Department	  are	  to	  be	  notified	  of	  all	  public	  roads	  and	  
properties	  used	  for	  filming	  or	  parking.	  	  	  

6. No	  permanent	  or	  temporary	  fixtures	  or	  road	  signs	  may	  be	  covered,	  removed	  or	  altered	  in	  any	  way	  
without	  the	  express	  written	  approval	  of	  the	  Muttontown	  Department	  of	  Public	  Works	  or	  the	  
Muttontown	  Police	  Department.	  

7. The	  applicant	  shall	  be	  responsible	  for	  the	  removal	  of	  litter	  and	  restoration	  of	  the	  event	  site.	  
8. Applicant	  must	  notify	  in	  writing	  any	  resident	  that	  may	  or	  will	  be	  affected	  during	  the	  process	  of	  

filming.	  
9. Applicants	  must	  at	  all	  times	  comply	  with	  local	  regulations	  regarding	  parking,	  restricted	  areas	  and	  

fire	  hydrants	  unless	  otherwise	  specified	  by	  the	  Muttontown	  Police	  Department	  or	  other	  Village	  
Authority.	  	  	  
	  
Guidelines	  for	  permits	  to	  conduct	  filming	  activity	  and	  exceptions	  will	  be	  strictly	  enforced.	  	  
In	  the	  event	  a	  violation	  occurs	  fees	  may	  be	  doubled	  and/or	  the	  production	  may	  be	  shut	  
down.	  
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